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P6Hx23-6.9011 PROCEDURE: WEB PAGE DEVELOPMENT AND SERVER UTILIZATION

I.
Purpose and Intent - Professional and Academically Oriented

A.
The purpose of St. Petersburg College's presence on the World Wide Web is to offer information to the College community and promote communication among students, faculty, staff and administrators.  Our web presence is a first point of contact for many prospective students and job seekers and should, therefore, represent the College in a professional and academically oriented manner.

B.
Any web page representing St. Petersburg College, whether residing on College-owned servers or on an outside service provider, should contain content that is both professional and academically oriented.

II.
Content Suggestions


It is recommended that the following information be updated regularly and kept relevant:

A.
Contact information (office location, telephone number/extension, email)

B.
Office hours

C.
Current events and deadlines relating to your subject area (including Syllabi)

D.
Academic or student services offered

E.
Prominent notice that the St. Petersburg College employee claims no responsibility for content of linked resources/sites existing outside the St. Petersburg College web, where applicable.

F.
For faculty pages and other support staff pages, where appropriate:

1.
Individual employee's academic title (Faculty see:  Board of Trustees’ Procedure P6Hx23-3.901, Academic Titles:  Establishment of Academic Ranks.)


2.
Educational background and professional experience


3.
Photo

4.
Limited personal information for the purpose of acquainting St. Petersburg College employee to students (not to exceed 5% of an individual's web site)

G.
Supplemental information or resources (web or otherwise) pertaining to the course subject.

III.
Prohibited Uses of St. Petersburg College's Web Resources

A.
Advertisement of outside business ventures

B.
Display of extensive personal photo collections

C.
Publishing of personal or hobby web sites

D.
Posting of copyrighted materials without appropriate permissions

E.
Public posting of opinions and information bearing no relevance to subject matter

F.
Back up medium for other documents not utilized on your web page (i.e., memos, email, graphics, video), except with permission

G.
Inappropriate use of College seal, name or likenesses

H.
Any material in violation of Board Rule or Procedure

I.
Installation of web-based software without specific authorization from SPC department responsible for affected server’s content

J.
Infringement upon any copyright, trademark patent or other proprietary rights of third parties

IV. Responsibility for Department Specific Content

A. All content on departmental web sites including, but not limited to, video, audio, or other multimedia files is subject to the approval process of the SPC department responsible for that content.

B.
Monitoring the accuracy, timeliness, relevance of all content on departmental web sites is the responsibility of the respective SPC department.

V.
Enforcement and Consequences

Failure to abide by this Rule 6Hx23-6.9011 as it pertains to Article III Prohibited Uses of St. Petersburg College’s Web Resources may result in any or all of the following actions:

A.
Request that the St. Petersburg College employee remove inappropriate materials.

B.
Notification of employee's supervisor(s).

C.
Removal of materials by SPC department responsible for affected servers content.

D.
Downgrade of employee's web server access privileges to read only. 

E.
In the event of loss to access privileges, employee's supervisor may be granted access to post to server on behalf of employee, as is necessary for the fulfillment of employee's job duties.

Failure to abide by this Rule 6Hx23-6.9011 as it pertains to Article III Prohibited Uses of St. Petersburg College's Web Resources may also constitute a violation of other Board Rules and Procedures, including Board Rule 6Hx23-6.900 Information Technology Acceptable Use Policy. Nothing provided herein shall preclude disciplinary action for violation of such other Rules and Procedures.

History: Adopted – 4/17/12.  Effective – 4/17/12.
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