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VISITORS TO THE COLLEGE (OFFICIAL VISITS BY GROUPS)

PURPOSE:

To provide for visitors to the college campuses or centers.

PROCEDURE:

The office of institutional advancement coordinates visiting hours to the college.  Generally, a telephone call or letter is received from school or college officials asking if they might bring a particular class or group to the college either for a general tour or to study one parti-cular area.  A date and time are agreed upon.

Calls are made to divisions of interest.  A schedule is established and followed.  Tour guides are assigned to help, with not more than twenty-five students in each group.  Brochures are provided for guests.

Student government officials and college administrators are invited to welcome groups and give information.

Guests desiring to visit the campuses are handled in the above manner.  The dean of student services on each campus assists in some details of planning tours and scheduling appointments.  Contacts are made with representatives of the district office.

(See also:  Articulation:  High Schools)
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