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(OUTSIDE OF CLASSROOM)


In the event that a student or student organization desires to have a speaker who is not a college student or employee speak at a class or activity on college property, the student or student organization shall register in writing the following information with the student activities office:




Name




Background information




Topic to be addressed




Dates and times of presentation


This information should be submitted to the student activities office at least two weeks prior to the scheduled date.  The student activities office will check to see if there are any schedule conflicts and will then forward to the dean of student services for his/her approval.


If the speaker is to be compensated for the appearance, approval must be obtained from the appropriate budget supervisor prior to scheduling the speaker.
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