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PROCEDURE:  STUDENTS EMPLOYED BY THE COLLEGE

PURPOSE:

To establish a procedure to account, for financial aid purposes, for income earned by students working for the college.

PROCEDURE:

I.
All students seeking to work for St. Petersburg College must be cleared by the campus financial aid office prior to beginning work.  If such student is receiving financial aid, the aid package must be examined and appropriate adjustments made.  If the student's aid package is such that additional income would not be permissible, the student may not be employed.

II.
The employing department should submit a Student Employment Clearance Form, FA-410, to the campus financial aid office for a clearance check.  The financial aid office should complete the clearance check within one (1) working day of receiving this form.

III.
The financial aid office will keep a record of all students employed by the college.  In the event a student's aid package changes following employment by the college, it may be necessary to terminate said student's employment.

IV.
If a student currently employed through the college work-study or student assistant program is asked to work on a special project outside these programs, the campus financial aid office must first approve such project.

V.
Students who have been cleared by the campus financial aid office to be employed by the college will be processed for employment by the financial aid office.

VI.
Students employed by the college will be paid in accordance with the approved college salary schedule.

History:
Adopted 7/31/84; Effective 7/31/84.
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