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PURPOSE AND INTENT:

To identify career path opportunities within the college for employees.

PROCEDURE:

A.
Classification Process
1.
The classifying of positions establishes career paths within specific skills or areas of expertise (i.e., clerical, secretarial, maintenance) for employee advancement.

2.
The position descriptions provide information to employees concerning requirements at each career step.

3.
Classification information serves as a guide to the college in developing employee training programs, on-the-job assistance, and in identifying additional requirements for employee advancement.

B.
Position Description Availability

1.
Any interested employee may contact the employee relations office to review career path information in a specific area.

2.
The human resources office will make position descriptions available to employees interested in specific job vacancies.

History:
Adopted - 3/3/82.
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