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P6Hx23-2.37
PROCEDURE:  SABBATICAL LEAVE
I. Purpose and Scope

A. Purpose:  A sabbatical provides an opportunity for faculty members to enhance their professional development as educators through projects of research, writing, artistic production, and/or other professional activity. It also enhances faculty member’s contribution to the College.
B. Scope:  All full-time faculty members with at least 12 semesters (4 years) of full-time SPC faculty experience are eligible for either a one-semester or a two-semester sabbatical.   The semester start and end dates are the same as other faculty who share the sabbatical recipient’s type of contract and/or department (e.g., library, 12-month, 36-ECH).  
II. Eligibility
To be eligible for sabbatical faculty members must:
A. In anticipation of receiving a sabbatical following their 12th semester of teaching, faculty member may submit application after 10 semesters of full-time teaching experience at SPC.   
B. The Dean of the faculty member’s department must approve the application or provide a written statement explaining specific reasons for denial. Approval is dependent on departmental needs. The decision can be appealed to the Senior Vice President of Instruction and Academic Programs and ultimately to the Faculty Grievance Committee. 
C. A faculty member who has already received sabbatical is eligible for future sabbaticals after every 12th semester following the previous sabbatical. 

III. Application Process

A. Sabbatical applicants must fill out an application to be submitted first to the faculty member’s Dean for approval. 
B. The application is found online readily available for any member of the College community to view. 
C. Committee members will not be given the names or other specific details that would identify applicants by name.
D. Applicants who are proposing to do voluntary work at other academic institutions must submit an official letter of approval from that institution.
IV. Approval Process  

Each request for sabbatical must be submitted to the faculty member’s Dean for approval.  Upon approval:

A. The faculty member submits the online application to the Sabbatical Review Committee. Applications must be received by March 1st of the year before the anticipated sabbatical period. 

B. The Sabbatical Review Committee votes on approval.  A majority vote (over 50%) of this committee is required for approval.  A decision will be made by The Sabbatical Review Committee by April 1st. The Committee will consider the following criteria for approval:

1. Completed online application which indicates that the Dean has approved the application;
2. Clear evidence that the proposed sabbatical has a direct connection to the faculty member’s credentials, teaching expertise, and/or experience with their academic field;
3. Clear evidence that applicant’s project will promote research or personal growth in their teaching and/or discipline;
4. A solid track record of prior professional development opportunities;
5. Faculty member’s contribution to the College; and
6. The quality of the overall proposal along with the confidence in the faculty member to successfully complete the project. 

C. Following Sabbatical Review Committee approval, the names of successful applicants are sent to the Senior Vice President of Instruction and Academic Programs for approval. 

D. Finally, the application is presented to the President for consideration. The President will present any approved applicants to the Board of Trustees.

V. Appeals Process 

Faculty members have the right to appeal decisions related to sabbatical leave to the Faculty Grievance Committee. 

VI. Sabbatical Restrictions 

If approved for sabbatical, the faculty member should observe the following restrictions. 

A. While on sabbatical, faculty may not engage in salaried employment beyond what is provided by the College.  This does not preclude acceptance of scholarships, fellowships, or grants for the purpose of research and study or any other awards directly related to teaching or research.

B. Teaching at the College or other employment that would conflict with sabbatical is not permitted during sabbatical. The faculty member can, however, accept a position as a visiting professor, or a Fulbright Scholar.

C. Faculty members who accept the benefit of a sabbatical are expected to return for full-time employment at the College for a minimum of one full academic year (3 semesters) of full-time teaching or administration following completion of the sabbatical.  Agreements to the contrary must be negotiated and approved prior to participation. Where the faculty member neither returns to the College nor had a written agreement to the contrary, the faculty member may be required to return the salary received during the sabbatical period.

D. Within three months of returning to full-time teaching, a faculty member granted sabbatical must: 

1. Submit to the Senior Vice President of Instruction and Academic Programs, the respective academic Dean and the FGO Senate president a “Sabbatical Leave Completion Report” summarizing completed work and if applicable future plans to finalize project. 

2. Communicate the results of their sabbatical activities to the academic community through seminar, printed summary, intranet discussion group, or any other forum open to the community.  Results will be made available online to all members of the College community.  It is the responsibility of the Senior Vice President of Instruction and Academic Programs and the respective Dean to ensure that the results of the sabbatical are publicly circulated within the College community. 

E. Faculty on sabbatical are permitted to use their SPD funds for approved activities.  Any additional department funds may only be used at the discretion of the Dean.

F. The Human Resources Development Department is responsible for ensuring that the faculty member has fulfilled the requirements of the sabbatical.

History: Adopted – 8/19/14.  Effective – 8/19/14.  Updated – 7/20/17.
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