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P6HX23-2.151
PROCEDURE: EMPLOYMENT "OPS CAREER TEMPORARY" PERSONS

Before requesting "Other Personal Services" personnel, please consider that the college has a "Temporary Services" contract which will provide persons to work for either short or long periods of time at the college.  The college does not have to pay fringe benefits or unemployment compensation for temporary services personnel.  If a particular person is desired, it is advisable to request that this person register with the temporary services agency and be employed by them.  Once this occurs, this person may be requested through the agency for work at the college.

I.
General ledger numbers include:

G/L 57001
Other Student Employment

G/L 57002
Career Temporary (6 months +)

G/L 58320
Student Employees

II.
Approval and Hire procedure

A.
Budget supervisor completes Form HR 413, "Career/O.P.S. Personnel Action Recommendations."

B.
Approval process

1.
Budget Supervisor

2.
Campus or site administrator/Vice President

3.
Executive Vice President

4.
District Office Accounting (Budget Approval)

5.
Vice President for Human Resources

C.
The Vice President for Human Resources and the appropriate cabinet member will determine the start and stop date and salary.  (No employee is to start work or be quoted a starting salary without pre-approval of Vice President for Human Resources.)

D.
Human Resources will monitor for compliance with state and federal laws regarding length of employment.

General Authority:
240.319, F.S.

History:
Adopted: 12/21/93.  Effective - 12/21/93.
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