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P6Hx23-1.36
PROCEDURE:  TOXIC SUBSTANCES

Purpose:
To provide a procedure to implement Chapter 442, F.S., and Section 38F-41.01 to 38F-41.11, F.A.C., regarding toxic substances in the workplace.


Procedure:


I.
Definitions:

A.
"Expose" or "Exposure":  Any situation arising within the course of employment in which an employee may inhale, absorb through the skin or eyes, accidentally ingest, or otherwise come in contact with a toxic substance.

B.
"Material Safety Data Sheet" (MSDS):  A printed document concerning a toxic substance which sets forth information on that toxic substance in accordance with section V.F. below.

C.
"Toxic Substances":  Substances listed on the Florida Substance List, Section 38F-41.03, F.A.C., or as defined by state statute.

D.
"Work Area":  A room or defined space in a workplace where toxic substances are stored or used and where employees are present in the course of their employment.

E.
"Workplace":  All sites and campuses of the college.


II.
Inventory of Toxic Substances:

Annually the college will compile an inventory list of toxic substances used or stored on any of the sites of the college.  This inventory will be compiled by the right-to-know coordinator under the supervision of the vice president for business services.

The toxic substances inventory list will identify the following:

A.
The location(s) where each toxic substance is stored.

B.
Which of the substances need to have Material Safety Data Sheets as described in section V. below.

C.
The names of college employees who use or are likely to use one or more of these toxic substances.

III.
Exclusions and Restrictions from the Toxic Substances Law:

A.
Impurities which develop as intermediate materials during chemical processing but are not present in the final mixture and to which employee exposure is unlikely.

B.
Substances which are toxic solely due to chronic ingestion.

C.
Alcoholic beverages as defined in the Beverage Law.

D.
Articles intended for personal consumption by employees in the workplace.

E.
Articles packaged for distribution to, and used by, the general public.

F.
Articles sold or used in retail food establishments and retail trade establishments.

G.
Substances or mixtures which may be toxic but which are labeled pursuant to the Federal:

1.
Insecticide, Fungicide, and Rodenticide Acts.

2.
Food, Drug and Cosmetic Act.

3.
Resource Conservation and Recovery Act.

H.
The following additional exclusions and restrictions are to be taken into consideration as the final determination of coverage of quantities, concentrations, and states of substances:

1.
Consumer products used in the workplace in such a manner that employee exposure is not significantly greater than exposure resulting from the principle consumer use of the product.

2.
Commercial products which are substantially equivalent in formulation to similar consumer products used for the same general purpose, when used in the workplace in such a manner that employee exposure is not significantly greater than exposure resulting from the principal consumer use of the similar consumer product.

3.
Food stuffs.

4.
Fossil fuels in fuel tanks, engines, and other operating systems of vehicles where the substances are present only in amounts and forms substantially equivalent to the amounts and forms generally available to consumers.

5.
Fossil fuels used for heating, or power generation purposes, such that employees are not exposed to fumes or combustion by-products.

IV.
Purchasing of Toxic Substances:

A.
Toxic substances purchased by the college must be purchased via a purchase order.  The office of the director of purchasing, in coordination with the right-to-know coordinator, may provide alternative methods for purchasing toxic substances.  Such alternative methods must insure that central control of toxic substances entering the workplace is maintained by the right-to-know coordinator.

B.
A statement requesting material safety data sheets must accompany each purchase of toxic substances and a documented copy of such request must be kept by the right-to-know coordinator.

V.
Material Safety Data Sheets (MSDS):

A.
Must be obtained from the supplier of each identified toxic substance, except those specifically excluded by subsection V.B. below, and contain all the information listed in subsection V.F. below.

B.
Material safety data sheets are not required for those toxic substances which are:

1.
Intended for personal consumption by employees in the workplace.

2.
Packaged for distribution to and used by the general public.

3.
Sold or used in retail food or trade establishments.

4.
Substances labeled pursuant to the Federal:

a.
Insecticide, Fungicide, and Rodenticide Acts.

b.
Food, Drug and Cosmetic Act.

c.
Resource Conservation and Recovery Act.

C.
A copy of all requests for MSDS's must be kept on file by the right-to-know coordinator.  If a MSDS is not provided by the supplier within thirty (30) days of the initial request, the right-to-know coordinator will send a letter to the supplier requesting the MSDS.

D.
If the supplier fails to respond by forwarding the requested MSDS, the right-to-know coordinator will send a letter to the office of the Secretary of Labor and Employment Security, Toxic Substances Information Center, 2551 Executive Center Circle West, Tallahassee, Florida, 32301-5014, requesting the MSDS for the college.  Such request must include the following:

1.
The college's name and address.

2.
The street address(es) at which the product is stored or used.

3.
The trade name of the substance or product.

4.
The chemical or common name of the constituent toxic substance contained in the product.

5.
The date of purchase.

6.
The quantity purchased.

7.
The name and address of the distributor from which the substance or product was purchased.

8.
The name and address of the importer or manufacturer of the substance or product.

9.
A brief description of the efforts made to obtain the MSDS.

E.
Must be filed:

1.
In a master file maintained in the office of the right-to-know coordinator and referenced by the location(s) where toxic substances are stored or used.  MSDS's must be dated and maintained on file for a period of thirty (30) years from the date of their last known use.

2.
At locations accessible to work areas where toxic substances are stored or used.  (Only MSDS's referencing substances stored or used at such locations must be included in such files.)

F.
Must provide the following information:

1.
The chemical name and the common name of the toxic substance.

2.
The hazards or other risks in the use of the toxic substance, including:

a.
The potential for fire, explosion, corrosivity, and reactivity.

b.
The known acute health effects and chronic health effects of risk from exposure to the toxic substance, including those medical conditions which are generally recognized as being aggravated by exposure to the toxic substance.

c.
The primary routes of entry into the body and symptoms of overexposure.

3.
The proper precautions, handling practices, necessary personal protective equipment, and other safety precautions in the use of or exposure to the toxic substance, including appropriate emergency treatment in the case of overexposure.

4.
The emergency procedures for spills, fire, disposal, and first aid.

5.
A description of the known specific potential health risks posed by the toxic substance.

6.
The year and month, if available, that the information was compiled and the name, address, and emergency telephone number of the manufacturer responsible for preparing the information.

G.
Employees listed in accordance with section VII may request a MSDS from the right-to-know coordinator for those substances which they are, may be, or have been exposed to in the course of their employment.  The right-to-know coordinator shall supply the employee with such requested MSDS within five (5) working days of receiving the request.

VI.
Right-to-Know Notices:

A.
Must be posted at the locations in the college where notices regarding equal employment opportunity, workplace safety, and minimum wage notices are posted.

B.
May be obtained from the office of the Secretary of Labor and Employment Security.

VII.
Exposure to Toxic Substances:

The right-to-know coordinator will develop and maintain a list of college employees who handle or may be exposed to toxic substances in the normal course of employment, or in a foreseeable emergency.

VIII.
Education/Training of Employees:

A.
The manager of Safety and Environmental Services is responsible for the education/training of employees in regard to toxic substances.  The training may be presented in either written format or through training programs.  The nature and effects of each toxic substance present in the workplace must be presented.

B.
The substance of the education/training shall include:

1.
The chemical name and any common names of the toxic substances to which an employee may be exposed in the normal course of employment.

2.
The location of the toxic substances in the workplace.

3.
Appropriate first-aid treatment and antidotes in the event of improper exposure or overexposure to a toxic substance.

4.
The proper and safe handling of the toxic substances in the workplace.

5.
The health effects of the toxic substances as described in the relevant Material Safety Data Sheet.

6.
Appropriate emergency treatment.

7.
The procedures for cleaning up leaks and spills.

8.
The potential for flammability, explosion, and reactivity of the toxic substance.

9.
The rights and duties of employees as set forth in the Florida Right-to-Know Law, Chapter 442, F.S.

C.
Employees must be trained within thirty (30) days of employment.  Thereafter training must be given at least annually to all then employees.

IX.
Reporting to Fire Department:

A.
The right-to-know coordinator shall provide to the appropriate local fire department chief/administrator:

1.
A list of work areas where toxic substances, identified by chemical and common name, are normally present.

2.
Upon request, a Material Safety Data Sheet for such toxic substances.

B.
Whenever circumstances regarding the name and location of toxic substances changes sufficiently to warrant an updated report, the right-to-know coordinator shall update the information provided the appropriate local fire department chief/administrator.

Specific Authority:  240.319(2) & (3), F.S.

Law Implemented:  Chapter 442, F.S; Section 38F-41.01 to 38F-41.11, F.A.C.

History:  Adopted 7/9/85.  Amended 7/29/86, 3/27/90.  Effective 4/3/90; 3/20/01.  Filed – 3/20/01.  Effective – 3/20/01
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