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PROCEDURE:
USE AND RENTAL OF COLLEGE FACILITIES AND RELATED EQUIPMENT

I. A.
The President, through designated representatives, including the director of the Leepa-Rattner Museum of Art, may grant permission to groups or individuals desiring to use College facilities for college-sponsored activities and for other than college-sponsored activities.

B.
Designated representatives shall be responsible for the completion of contract forms and for collecting and accounting for rental fees under parameters to be set forth in administrative procedure as provided herein.

C.
All other provisions of this Rule notwithstanding, under written parameters approved by the President, the rental of Museum areas and other portions of the facility in which the Leepa-Rattner Museum of Art is located, will be the responsibility of the Museum director and site administrator.  Under written procedures approved by the President, the consumption of alcoholic beverages consisting of wine, champagne and/or beer is permitted at this facility and may be served only at weekend and evening events.

D.
All other provisions of this Rule notwithstanding, under written parameters approved by the President, the rental of the Palladium Theater will be the responsibility of the Palladium Theater director and site administrator.  Under written procedures approved by the President, the consumption of alcoholic beverages consisting of wine, champagne and/or beer is permitted at this facility.

E.
Permission for the use of other special facilities, including the Music Center at the St. Petersburg/Gibbs Campus and the Digitorium at the Seminole Campus, and such other special facilities as the President may approve from time to time, may be granted by the President to the administrator of the site where such special facility is located, under parameters approved by the President consistent with this Rule.

A college-sponsored activity is defined as:

A.
One which is a recognized student activity for which a member(s) of the College staff has direct supervisory responsibility and is job related; or

B.
One which is a non-student activity in which the faculty/staff member is active and that has been approved as job related.

C.
A co-sponsorship of an event between the College and another organization, so long as there is a benefit to the College and the co-sponsorship is approved by the provost or site administrator.

D.
Open recreational time for faculty/staff, students, and the general public, when approved by the provost or site administrator, and supervised by a faculty/staff member.

II.
A written rental contract is required for all uses other than college- sponsored activities.

III.
College facilities shall not be rented if such rental shall interfere with the program of the College.  Further, due to possible interference with College operations, College facilities will not be rented to any individual or group desiring to meet with College employees if the meeting is to be held during the working time of any employee who, but for his work requirements, would otherwise be eligible to attend the meeting.

IV.
The establishment of fees for the use of facilities and related equipment shall be as follows:

A.
NO CHARGE for college-sponsored activities as defined in I. above for the use of College facilities from 8:00 a.m. Monday through 11:00 p.m. Friday upon submission of a written request signed by the faculty/staff member sponsoring the group, and approved by the Dean of Student Services; OR by the faculty/staff member, the president of the organization, and the site administrator.

B.
NO CHARGE for college-sponsored activities as defined in I. above for the use of College facilities on weekends from 11:00 p.m. on Friday through 8:00 a.m. on Monday and all holidays to use a room(s) from a list maintained by the College of a space(s) that may be heated and cooled or that can be heated or cooled at minimal cost to the College.  College-sponsored activities that do not choose to use one of the rooms designated for weekend or holiday use at no charge shall pay the full rental cost at the civic, professional, and non-profit educational group rates as provided in C. below.

C.
For individuals and other groups; for civic, professional, and non-profit educational groups holding a valid state tax exemption number and for which the scheduled activity carries no admission charge; and for governmental agencies, the rental rate and other charges for the use of College facilities shall be determined through the administrative channels of the College, as directed by the President and published as a procedure.   

D.
The rental agreement shall contain a provision stating that the renting individual, group or organization will hold the College, its Trustees, officers and employees harmless from all liability arising out of or resulting from any possible injuries occurring to persons or property on College premises during the time of rental.  The renter shall further provide on an ACORD Form with evidence of comprehensive general liability insurance with a minimum limit of Three Hundred Thousand Dollars ($300,000) combined single limits, also naming the Board of Trustees, St. Petersburg College, as an additional insured on the policy.  In lieu of this requirement, the organization may pay the insurance premium established by the Florida Community Colleges Risk Management Consortium to insure the organization’s use of the facility.

E.
The rental fees and insurance requirements may be waived by authority of the President upon the presentation of exceptional circumstances.
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