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PROCEDURE: DOMESTIC/SEXUAL VIOLENCE LEAVE
I. Purpose
To adopt a Procedure for providing Domestic/Sexual Violence Leave in compliance with section 741.313, Florida Statutes.
All supervisory and administrative personnel, faculty, and staff are expected to become familiar with this Procedure and assist the College and those who wish to avail themselves of this Procedure.
II. Scope

This Procedure applies to all College employees.

III. General Provisions
A. The College will provide employees with up to three (3) days of unpaid Domestic/Sexual Violence Leave in any twelve (12) month period per year to:
1. Seek an injunction for protection against domestic violence or an injunction in cases of repeat violence, dating, or sexual violence;
2. Obtain medical care and/or mental health counseling for the employee or their family or household member to address physical or psychological injuries resulting from domestic violence;
3. Obtain services from a victim services organization for the employee or their family or household member;
4. Make the employee’s home secure from the perpetrator of domestic violence or seek new housing to escape the perpetrator; or
5. Allow the employee to seek legal assistance in addressing issues arising from domestic violence or prepare for and attend court-related proceedings arising from domestic violence.
B. For purposes of this Procedure, family or household member means your spouse, former spouse, persons related to you by blood or marriage, persons who are presently residing with you as if they are family or who have resided with you in the past as if they are family, and persons who have a child in common with you regardless of whether you have been married to them. With the exception of persons who have a child in common with you, the family or household members must be currently residing with you or have in the past resided with you in the same single dwelling unit.
C. Except in cases of imminent danger to your health and safety or that of your family or household member, you are requested to provide the College with reasonable advance notice of your need for leave to the extent your circumstances allow.

D. Leave under this Procedure is unpaid; however, an employee may substitute any applicable paid leave for which they maintain a balance of hours for all or any portion of this unpaid leave by notifying the College of such an intent.  The employee shall also notify the College what portion of the leave they wish to have paid from their available balance of paid leave hours.  

E. All notices required of employees by this Procedure must be provided to the employee’s direct supervisor or designee, who shall approve requests for leave under this Procedure, and who will work with Human Resources to ensure adherence to the provisions of this Procedure or address any questions they may have.   
F. Information about an employee’s request for leave will be kept confidential, except as required by federal or state law or as necessary to protect an employee’s safety in the workplace.

IV. Retaliation
A. It is contrary to College policy for any individual to engage in conduct that is retaliatory against any employee who avails themselves of the provisions of this Procedure.
B. It is contrary to College policy for any individual to engage in conduct that is retaliatory against anyone who aids or assists an employee in availing themselves of this Procedure.
C. Any person determined to have engaged in retaliation as described in this section may be subjected to discipline up to and including termination from employment.
History:
10/30/24.  Adopted – 10/30/24.  Effective – 10/30/24.
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