PROCEDURE

	
	
	
	PAGE

	SUBJECT
	PROCEDURE: REASONABLE ACCOMMODATION OF SINCERELY HELD RELIGIOUS BELIEF


	P2.015-1


	PROCEDURE
	P6Hx23-2.015

	
	10/30/24

Revision #24-10



P6Hx23-2.015
PROCEDURE: REASONABLE ACCOMMODATION OF
                           SINCERELY HELD RELIGIOUS BELIEF

I. Purpose
To provide a procedure for providing reasonable accommodation to the sincerely held religious belief of an employee or applicant for employment consistent with Title VII of the Civil Rights Act of 1964, as amended. 
All supervisory and administrative personnel, faculty, and staff are expected to become familiar with this Procedure and assist the College and those who wish to avail themselves of this Procedure.
II. Scope

This Procedure applies to all College employees and all applicants for employment with the College.

III. General Provisions
A. The College must provide reasonable accommodation for the sincerely held religious belief of employees and applicants for employment, provided such accommodation does not cause a hardship which is substantial in the overall context of the College’s mission.

B. Supervisory and administrative personnel who become aware of an employee’s or applicant’s request for reasonable accommodation due to a sincerely held religious belief must contact the Human Resources department for assistance in assessing and responding to such requests.
C. Employees and applicants for employment may also contact the Human Resources department to request reasonable accommodation due to a sincerely held religious belief.
D. The College is not required to provide the requested accommodation if doing so would cause a hardship which is substantial in the overall context of the College’s mission.
E. In assessing whether the requested accommodation will cause a substantial hardship in the overall context of the College’s mission, the College will take into account all relevant factors relating to each request, including the particular accommodation requested and its practical impact to the College in light of the nature, size and operating cost of the College.
F. If a particular accommodation would cause an undue hardship which is substantial in the overall context of the College’s mission, the College will engage in a discussion with the person making the request to try to identify another reasonable accommodation that will not cause an undue hardship which is substantial in the overall context of the College’s mission.
IV. Investigations, Channels of Review, and Appeals
A. If an employee or applicant believes their reasonable accommodation request was improperly denied, they shall report the matter to the College’s Title IX Coordinator/EAEO Officer within thirty (30) calendar days of the denial.
B. Investigations, channels of review and appeals of claims of an improperly denied reasonable accommodation request will be pursuant to Procedure P6Hx23-1.34 – Discrimination Grievance.

V. Retaliation
A. It is contrary to College policy for any individual to engage in conduct that is retaliatory against any employee or applicant who requests reasonable accommodation under this Procedure, or who avails themselves of the investigation, channels of review and appeals provisions of Section IV of this Procedure.
B. It is contrary to College policy for any individual to engage in conduct that is retaliatory against anyone who provides information or testimony in relation to the investigation, channels of review and appeals provisions of Section IV of this Procedure, or who aids or assists an employee or applicant in requesting reasonable accommodation pursuant to this Procedure.
C. Any person determined to have engaged in retaliation as described in this section may be subjected to discipline up to and including termination from employment.

History:
10/30/24.  Adopted – 10/30/24.  Effective – 10/30/24.
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