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P6Hx23-2.012
PROCEDURE: AMERICANS WITH DISABILITIES ACT (ADA)
I. Purpose
To provide a procedure for implementing the provisions of Title I of the federal Americans with Disabilities Act (ADA).
All supervisory and administrative personnel, faculty, and staff are expected to become familiar with this Procedure and assist the College and those who wish to avail themselves of the provisions of the ADA.
II. Scope

This Procedure applies to all College employees and all applicants for employment with the College.

III. General Provisions
A. The College must provide reasonable accommodation to enable an individual with a disability to participate in the application process, to perform the core or essential duties of their position, and to enjoy benefits and privileges of employment equal to those available to other employees.
B. Under the ADA, a person has a disability if they have a physical or mental impairment that substantially limits one or more major life activities. The ADA also protects individuals who have a record of a substantially limiting impairment, and people who are perceived or regarded as having a substantially limiting impairment.
C. Supervisory and administrative personnel who become aware of an applicant or employee’s potential need for accommodation under the ADA must contact the Human Resources department for assistance in initializing and conducting the reasonable accommodation conversation (interactive process).

D. Employees may contact the Human Resources department without informing their supervisor of a need to engage in the interactive process to request accommodation under the ADA.

E. The College is not required to provide a requested accommodation if doing so would cause undue hardship.

F. Undue hardship exists when a requested accommodation would be unduly costly, extensive, substantial or disruptive, or would fundamentally alter the nature or operation of the College. 
G. If a particular accommodation would be an undue hardship, the College will try to identify another accommodation that will not pose such a hardship. The College will also give the applicant or employee with a disability the opportunity to: (1) provide the accommodation or (2) pay for the portion of the accommodation that constitutes an undue hardship.
IV. Investigations, Channels of Review, and Appeals
A. If an employee or applicant believes their reasonable accommodation request was improperly denied, they shall report the matter to the College’s Title IX Coordinator/EAEO Officer within thirty (30) calendar days of the denial.
B. Investigations, channels of review and appeals of claims of an improperly denied reasonable accommodation request will be pursuant to Procedure P6Hx23-1.34 – Discrimination Grievance.
V. Retaliation
A. It is contrary to College policy for any individual to engage in conduct that is retaliatory against any employee or applicant who requests reasonable accommodation under this Procedure, or who avails themselves of the investigation, channels of review and appeals provisions of Section IV of this Procedure.
B. It is contrary to College policy for any individual to engage in conduct that is retaliatory against anyone who provides information or testimony in relation to the investigation, channels of review and appeals provisions of Section IV of this Procedure, or who aids or assists an employee or applicant in requesting reasonable accommodation pursuant to this Procedure.
C. Any person determined to have engaged in retaliation as described in this section may be subjected to discipline up to and including termination from employment.

History:
10/30/24.  Adopted – 10/30/24.  Effective – 10/30/24.
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