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PURPOSE:

To provide a system of communications for securing legal advice from the College Attorney and the Board Attorney.

PROCEDURE:

I.
The principal contact between the operating units of the College and the Board Attorney and outside legal firms employed to represent the College will be from the College Attorney's office.

II.
Any staff member requiring legal advice on college issues or questions will forward them for communication through a member of the President's Cabinet.

III.
Members of the President's Cabinet may identify specific members of the administrative staff who need to have direct and regular contact and place them on a designated list to enable them to communicate directly with the College Attorney.

IV.
The approved contact list will be submitted to the College Attorney from the President's office.
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