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P6Hx23-5.21
PROCEDURE:
STUDENT RELATED ACTIVITY FUNDS

Student activity funds are expended in accordance with a budget approved jointly by students and College staff.

Specific expenditures require the approval of the budget supervisor.  The budget supervisor is permitted to make expenditures or reallocation of funds (within the limits of the College policies) to meet outstanding expenses in emergency situations.

Allocation of student activity funds will follow the three (3) steps listed below:

I.
Determine and budget fixed personnel costs.

II.
Establish a college-wide budget which will include budgets for each Florida Community College Activities Association activity, such as:

A.
Intercollegiate Athletics

B.
Brain Bowl Team

C.
Computer Team

D.
Forensics Team

E.
Student Governments (equal amount to be allocated to each site)

F.
Music Groups (non-academic)

G.
Publications (non-academic)

H.
Other FCCAA activities.

The college-wide budget will be recommended by a committee made up of the associate provost from each site and the president of each student government association.  The committee will be chaired by the vice president for Educational and Student Services.

III.
The remaining funds will be allocated to each site based upon headcount at the site.

A site student activities committee, chaired by the associate provost and composed of two (2) additional staff members and three (3) students will recommend the site student activities budget to include funds for activities such as:

A.
Intramurals

B.
College/site cultural activities

C.
College/site sponsored activities

D.
Special college/site sponsored events such as Spring Fling, Spring Fever, etc.

E.
Other college/site sponsored activities eligible for student activity funds under college rules and procedures.

All laws, rules and regulations governing the use of other moneys of the college shall apply to student related activity funds.  Regular college business procedures are to be used including requisitioning purchases through the purchasing department, filing travel authorization request forms, and approving invoices for payment.  The signature of the faculty advisor will be required for all requests involving the expenditure of student related activity funds.


During the budget cycle, the campus Dean of Student Services or Center Administrator at each campus or center will provide budget forms and instructions to the faculty advisor of each organization which may receive student related activities funds.  The faculty advisor and students for each such activity will prepare budget requests for their activity and submit these requests to the Dean of Student Services or Center Administrator, who will then schedule a meeting of the campus or center student activities committee responsible for budget.  Each campus or center student activities committee responsible for budget will submit recommendations through administrative channels to the President for the allocation of these funds.

Upon written request of the faculty advisor, the President may approve the reallocation of budget funds for an activity.

History:
Formerly 6Hx23-5.12.01; Adopted 7/16/70; Readopted - 10/25/77; Amended - 11/30/81; Filed and effective - 11/30/81; 11/20/90.  Filed – 11/20/90.  Repealed Effective – 11/220/90.  See P6Hx23-5.24; Re adopted - 6/19/12.  Effective – 6/19/12.
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