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P6Hx23-5.20
PROCEDURE:
WAIVER OF FEES AND TUITION
EMPLOYEES

The employee must complete an Employee Course Fee Exemption Request (Form PE-436) and forward it to the immediate supervisor for approval.  The supervisor should forward the form to the employee relations department for final approval.  After the request has been approved, the employee relations department will distribute the copies.

[The General Employment Rules Section 6Hx23-2.02, contains the rules governing Employee Course Fee Exemption.]

ALL OTHERS

The student must complete a Student Fee Waiver Form (Form FA-426) and submit it to the admissions and records office.  The supervisor should retain one copy and forward the original to the financial aid office.

The financial aid officer shall be responsible for verifying and maintaining records of student fee waivers.

After the waiver has been recorded into the accounting system, the campus business office will break down the form, retaining the business services copy.  The registrar's copy will be sent to student accounts, district office for use in preparing the board list.  The campus student records office copy and the student copy will be sent to the campus student records office and placed in the student's folder (or the student's copy may be given to the student).

The President shall waive fees in the following categories.  A list of persons for whom fees are waived shall be kept as a financial record.  

A.
All students who meet the eligibility requirements as specified in Florida Statutes and the Rules of the State Board of Education.

B.
Employees and employee dependents – tuition, out-of-state, financial aid, student activities and services, and capital improvement fees (For eligibility, see BOT Rule 6Hx23-2.02).

C.
Senior citizens (persons 60 years of age or older) who are residents of the state of Florida (as determined by state statute 1009.21 determination of resident status for tuition purposes) shall have tuition, financial aid, student activities and services, and capital improvement fees waived.  Fees waived under the provisions of this rule shall be granted only on space available basis for designated classes if such classes are not filled as of two business days prior to the close of registration for any eligible modmester or flexible format classes.  Senior citizens who enroll in courses prior to the published dates for senior citizen registration will forfeit their right for the waiver of tuition and fees.  Classes that will not be available include Weekend Computer Institute classes, Corporate Training classes, non-credit classes, limited access classes, options for study abroad programs and classes that are within limited access and four-year programs.

D.
All students required by a Pinellas County Circuit Court order to enroll in "Children and Divorce" classes on a fee waiver basis.  (These are recreational and leisure [avocational] non-credit courses.)

E.
Full-time State employees who qualify under Section 1009.265 of Florida Statutes for a tuition waiver for up to six credit hours on a space available basis for qualifying courses.  Full-time State employees who enroll in courses prior to the published dates for State employee registration will forfeit their right for the waiver of tuition and fees.

History:
Amended - 12/6/83.  Effective - 12/6/83; 6/19/12.  Filed – 6/19/12.  Effective – 6/19/12.
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