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P6Hx23-5.131
PROCEDURE:
ABANDONED PROPERTY (TANGIBLE AND INTANGIBLE)

Purpose:
To establish a procedure for holding, disposing of, and reporting abandoned property.

TANGIBLE PROPERTY

I.
The following individuals shall be responsible for holding and reporting abandoned property at the college sites indicated:

Vice President for Human Resources - DO

Dean of Student Services - SP

Dean of Student Services - CL

Center Administrator - TS

Provost, Health Education Center - HEC and Allstate Center

Provost, Open Campus - Carillon

II.
All reasonable efforts should be made to ascertain the identity of the owner of the abandoned property and to secure its return.

III.
Records shall be kept by each individual listed in I. above of all abandoned property held.  Such records shall be kept on an annual basis (July 1 through June 30).  Records shall include:

A.
Date property found;

B.
Value, or estimated value, of property;

C.
Name, if known, and last address, if any, of presumed owner;

D.
Name of the individual finding the property;

E.
Location at which property was found; and

F.
Disposition of property at end of fiscal year.

IV.
Copies of the records listed in III. above shall be sent to the Vice President for Business Services by September 30 of each year.

V.
Tangible personal property for which no owner can be located within thirty (30) days will be sold at the annual college auction and the funds received will be deposited in the scholarship or loan fund.
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VI.
Intangible personal property held or that has remained unclaimed by the owner for more than one (1) year is presumed abandoned and must be reported to the Florida Department of Banking and Finance.

History:
Adopted 8/14/84.  Amended 4/9/86, 5/26/87, 8/16/88.  Effective 8/23/88.
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