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P6Hx23-5.127
PROCEDURE:  PURCHASE OF TEMPORARY SERVICES


Temporary services purchased are either non-instructional or instructional.


I.
Temporary Non-instructional - The two main categories of non- instructional temporary services are:



A.
The type of work which is normally performed by College employees in a budgeted position.




1.
The agency which is under contract with the College to provide temporary services should be used to fill a temporary personnel need.  The vice president of Business Services may make exceptions to the use of this agency when it is in the best interest of the College to do so.




2.

If either the agency which is under contract with the College to provide temporary services or an alternate source is not selected to provide the needed personnel, temporary help must be obtained through Human Resources under the Other Personnel Services (OPS) category.


B.
The type of work which is not normally performed by College employees in a budgeted position (i.e., consultants).




1.
The Request is used to request the purchase of consulting, curriculum development and instructional services from an independent contractor.  A Purchase Order must be issued prior to the services being performed.  If the independent contractor requires a written contract or letter of understanding to be signed, the Request For Contract shall be used.




2.
A consulting agreement may be prepared by the college attorney if requested by the budget supervisor and the college attorney determines that a written contract is in the best interests of the College.  (See Rule 6Hx23-5.903 Contract Administration.)




3.
The budget supervisor shall approve the purchase of such services and shall advise the individual that he/she is an independent contractor and not an employee of the College and will receive none of the normal benefits.  Individuals or firms engaged under this procedure must meet the requirements, as established by Business Services, for independent contractor status, including the requirement of furnishing a completed W-9 Form.


II.
In cases of emergency or extenuating circumstances, the President has discretionary authority to temporarily waive any or all of the non-statutory related requirements of this Procedure for the specific documented emergency or extenuating circumstance.

Specific Authority:  240.319(2) & (3), F.S.

Law Implemented:  240.319(4)(c) & (f); 6A-14.0247, 6A-14.0261, 6A-14.0262, 6A-14.073, 6A-14.0734, 6A-14.0735, F.S.

History:  Amended – 9/18/84, 9/17/95, 12/10/85, 12/9/86 (effective 12/16/86 for Session II, 1986-87), 2/10/87, 11/14/89.  Effective – 11/21/89, 4/21/92.  Filed – 4/21/92.  Effective 4/21/92; 2/15/94.  Filed – 2/15/94.  Effective 2/15/94; 4/19/94.  Filed - 4/19/94.  Effective - 4/19/94; 1/21/97.  Filed - 1/21/97.  Effective - 1/21/97; 11/21/00.  Filed 11/21/00.  Effective - January 1, 2001.

P5.127-


