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P6Hx23-5.08
PROCEDURE:
INSURANCE AND RISK MANAGEMENT

PURPOSE AND INTENT:

To provide for the procurement of insurance coverage for college vehicles, buildings, equipment, and personnel.

PROCEDURE:

The college provides insurance coverage as required by the State Board of Education and the Board of Trustees' rules.  Such coverage applies to safe, burglary and robbery, boiler and machinery, fire and extended coverage, general liability, and automobile fleet insurance.

All insurance problems except those applicable to workers' compensation and personal insurance should be referred to the purchasing agent.  Problems related to personal insurance (and employee/ worker's compensation) should be referred to the personnel department.

In case of loss due to vandalism or equipment theft, the police department must be notified, and a copy of the police report of the investigation must be forwarded to property records, along with Form No. PR-411, "Request for Relief from Property Accountability," and Form No. PR-414, "Report of Lost or Stolen Property."  If the equipment is to be replaced, a budget amendment should accompany the police report.

PURPOSE:

To develop and implement a cooperative system of insurance protection (risk management) under one comprehensive plan for the Florida Community College Risk Management Consortium.  Some basic objectives are as follows:

I.
To provide protection against all civil actions, including actions in tort arising out of the college's premises and operations, liability under the Florida Workers' Compensation Act, and pooled-purchasing services for protection against property losses.

V-24

PROCEDURE










                        PAGE     


SUBJECT
PROCEDURE:
INSURANCE AND RISK




MANAGEMENT
                            V-25     2 of 3


LEGAL








            3/31/90


AUTHORITY
P6Hx23-5.08



                            Revision #90-3

II.
To provide an organizational structure, operating guidelines, and procedures to effectively implement and administer a long-range risk management program to meet the risk management objectives.

III.
To provide consolidation services to reduce costs.

PROCEDURE:

I.
Coverage
The program covers property, buildings, building contents, glass, fine arts, money, and securities, collapse, all risk (flood, water, etc.) ordinance requirements, new construction, demolition, sinkholes, freezing, liability (injury, libel, slander, defamation of character, etc.), premises medical payments (excluding student accidents), automobile and mobile equipment, auto medical payments, auto physical damage, and workers' compensation.

II.
Servicing Agent
Gallagher-Bassett Insurance Service, 3118 Gulf-to-Bay Boulevard, Suite 120, Clearwater, Florida, 33515 (phone 813-725-5510), Don Swenson, Manager.

III.
Claim Reporting

The manager's responsibility is to complete an accident-incident report, available from the campus nurse or center administrator, and complete in detail as follows:

1.
Type of incident - liability, property, etc.

2.
Person injured - employee, student, etc.

3.
Date, time, and location of loss, and officials called to scene (ambulance, police, etc.)

4.
Information re person injured

5.
Description of accident
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6.
Additional remarks - follow-up action taken, if any

7.
Signature of supervisor

The completed report is then sent to the risk coordinator at district office.  Additional data may be requested from the manager, depending on the case.

This procedure is to be followed for every loss--i.e., vandalism, accident, property damage, threats, etc.

No information is to be given to any outside person (other than police) without prior discussion with risk coordinator.

IV.
Follow-up
Each manager will be advised of action taken by the consortium after the report has been processed.

Also, a monthly status report will be submitted to maintain effective communication throughout the college relative to risk and losses of common concern.
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