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P6Hx23-5.01
PROCEDURE:  FINANCIAL RECORDS AND REPORTS

The College shall keep financial records according to the Department of Education publication, Accounting Manual for Florida’s College System.

Enrollment related financial records shall be kept for all instruction so as to facilitate verification, confirmation, and comparison.

Financial reports shall be filed with the Chancellor of the Community College System pursuant to a schedule established by the Commissioner of Education.


FILE COPIES

Archival files of all reports to state, federal and accrediting agencies are retained as follows:


A.
Financial reports are to be maintained by the vice president of Business Services and reside in Business Services.


B.
Accreditation reports are to be maintained by the SACS coordinator and reside in the SACS document room.


C.
All statistical reports used for federal and state reporting are to be maintained by the director of Institutional Research.


D.
Offices submitting either scheduled or ad hoc reports are to forward a file copy to the appropriate office for archival purposes.

History:  
3/31/90; 10/17/00.  Filed - 10/17/00.  Effective - 10/17/00; 4/17/12.  Filed – 4/17/12.  Effective – 4/17/12.
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