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P6Hx23-4.30
PROCEDURE:  CLASS ATTENDANCE & PARTICIPATION 

Regular class attendance and participation is critical to student success and expected of all students. It is the student’s responsibility to be aware of their instructor’s individual policies.
I. Attendance

It is the instructor’s responsibility to inform students of their class attendance and excessive absence policy in writing via the course syllabus. Instructors are strongly encouraged to take attendance throughout the term and record it in the College’s student information system.
College policy requires students to attend class prior to the published drop deadline for the session in which the class is scheduled. The instructor is required to report non-attendance and the student will be dropped without penalty by the second week of classes.  Refer to Procedure P6Hx23-4.31 on withdrawals.
II. Active Participation
Active participation is defined as attending and engaging in class activities directly related to learning. Requirements for active participation may differ by instructor and course modality (e.g. online, Live Online, blended and on-campus). The instructor is responsible for communicating expectations to students in writing via the course syllabus.
College policy requires the instructor to report any student who is not actively participating at the 60% point of a class. The instructor will report the student by the end of the week immediately following the 60% point of the class and the student will be withdrawn from the course and assigned a “W” grade. Refer to Procedure P6Hx23-4.31 on withdrawals.
III. Absence Due to Illness or Emergency
When absent for less than a week because of illness or other emergencies, a student should notify, or have someone notify, the appropriate instructors.  In the case of extended absences of a week or more, the student should notify, or have someone notify, the office of the Associate Provost. It is the student’s responsibility to work with the instructor to complete any tests or other work missed during their absence.
IV. Release for Jury Duty

When a student is summoned to attend any court on jury duty, the student shall, upon presentation of a copy of the summons, be excused from classes during the period of the jury duty.  Instructors may, however, require the student to return to class if the student is excused from jury duty earlier than expected.  Students excused from class under this procedure shall be given the opportunity by the instructors involved to make up any tests or other work missed during the period of jury duty.
History:
Amended 4/25/83.  Effective 4/25/83; 7/17/12.  Filed – 7/17/12.  Effective – 7/17/12; Approved – 10/18/23.  Effective – 12/12/23.
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