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P6Hx23-3.03
PROCEDURE:  ACADEMIC FIELD TRIPS

I.
A travel authorization request must be completed by any college employee who goes on a field trip or student activities trip out of district, whether reimbursement is necessary or not.

II.
Field Trip Request (Form AS-407A and Form AS-407B) must be completed prior to departure.

III.
For field trips during which money is to be collected from students, please see P6Hx23-5.16.

History:
Adopted 11/30/81.  Amended 5/26/87.  Effective 6/2/87.
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