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P6Hx23-1.905
PROCEDURE: ADMINISTRATION AND ORGANIZATION: WORKING CALENDAR
A working calendar for administrative use is prepared annually.  This calendar contains the schedule of certain operational procedures in order to maintain a smooth flow of data from one area to another in a timely manner.  The calendar also provides information on emergency procedures, make up and suspension of College activities as a result of a natural disaster or collegewide emergency.

The President appoints a calendar committee to prepare the working calendar.  This committee lists those operational procedures which must be done in phases by several areas and sets deadlines for each phase of these operations.  The calendar is presented to the President for action.

The chairman also sends out changes or additions to the calendar.

Specific Authority:  1001.64(2) & (4), F.S.

Law Implemented:  1001.64 (4)(b), F.S.; Rules 6A-14.0262, F.A.C.
History: 3/31/90; 8/15/06.  Filed – 8/15/06.  Effective – 8/15/06.
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