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6Hx23-5.11
PAYROLL DEDUCTION AUTHORIZATION

I.
Payroll deductions are authorized for the following items when required by law or requested in writing by the employee.  If the requested payroll deductions are in excess of an employee's payroll check, the following order will govern the order that payroll deductions are made.

A.
Social Security

B.
Federal withholding taxes

C.
Retirement contributions

D.
Court or government levies

E.
Tax shelter annuities
F.
Group health and life insurance

G.
Tuition fee waiver(s)

H.
Auto/home insurance

I.
Savings bonds

J.
United Way Fund contributions

K.
Florida Association of Community Colleges' dues

L.
SPC Development Foundation contributions

M.
Miscellaneous 

N.
Direct deposit

II.
All voluntary salary deductions must be authorized in writing by the employee.

III.
Human Resources will maintain the appropriate forms and documents.

IV.
The Payroll Department and Human Resources will handle all office procedures and records regarding payroll deductions.

V.
Tax sheltered annuity payments will be made to companies selected by the employees.  To be approved, the companies must provide the College with information concerning the conditions under which they would do business, including being registered with the State of Florida.  The College makes no warranty as to the solvency or reliability of the companies so approved.

Specific Authority:
240.319(2) & (3), F.S.

Law Implemented:
240.319(4)(l), 240.363, F.S.; SBE Rule 6A-14.0262(11), F.A.C.

History:
Formerly 6Hx23-5-6.01; Adopted 12/23/69; Readopted 12/19/74; 10/25/77; Amended 6/19/75, 11/20/79, 9/20/84; Filed 9/20/84; Effective 9/20/84; 5/18/99.  Filed - 5/18/99.  Effective - 5/18/99.
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