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P6Hx23-5.132
PROCEDURE:
LENDING AND RENTAL OF COLLEGE PROPERTY

Purpose:

To establish a procedure for the lending and rental of personal (vs. real) property owned by the college.

Procedure:

I.
College property may be loaned to other state agencies or political subdivisions as well as public schools, private schools, or colleges, with the approval of the president.  The lending of college property to individuals or other organizations is not permitted.

II.
The rental of college property to individuals and organizations is permissible but must be by written agreement in accordance with the written policy of the Board.  The processing of all such rental agreements must follow P6Hx23-5.903 Procedure:  Contract Administration.

III.
College equipment may be used off campus by employees for a college related activity.  Form PR 415, Request for Temporary Removal of Equipment from the College, must be completed and approved by the site administrator or a member of president's cabinet before equipment may be used off campus.

IV.
Designated college equipment may be used off campus by college students for college related educational purposes.  Form PR 415, Request for Temporary Removal of Equipment from the College, must be completed and approved by the site administrator or designee before equipment may be used off-campus by a student.  The student will be personally responsible for the equipment should it be lost, stolen, or damaged.

History:
Adopted - 10/2/84.  Amended - 5/21/85, 2/7/89.  Effective - 2/14/89.
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