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P6Hx23-5.091
PROCEDURE:  RENTAL OF FACILITIES IN THE BUILDING HOUSING THE LEEPA-RATTNER MUSEUM OF ART, LIBRARY, ART EDUCATION CENTER & AUDITORIUM—TARPON SPRINGS CENTER

I.
The director of The Leepa-Rattner Museum of Art, after each approval by the Tarpon Springs Center provost, shall prepare and finalize each rental agreement when groups or individuals desire to use the Museum area or other portions of the building in which are located the Museum, the Library, the Auditorium and the Art Education Center.

II.
Rental rates for specific areas within the building shall be established and/or subsequently modified with approval by the President.  Once established, the rental rates shall be reviewed annually.  The rental rates shall include costs incurred by SPC facilities services personnel and SPC and/or Museum security, with an appropriate portion of the receipts from each rental assigned to those departments and the remainder assigned to the Museum.  A quarterly report detailing all such rental activities shall be made and transmitted through the Tarpon Springs Center provost to the College President and to the Museum board of directors.

III.
A rental request shall not be approved if the purpose of the rental or event would interfere with a College program, whether or not such a program occurs in the building or on the site where the rental or event is to occur.

IV.
Pursuant to the authority granted by BOT Rule 6Hx23-5.09, the serving of alcoholic beverages consisting only of wine, champagne or beer is permitted in connection with an approved rental only at weekend and evening events.  In such instances, unless the permitted alcoholic beverage is provided at no charge, the renter shall engage the services of a caterer holding a valid license for the sale of alcoholic beverages for inside premises consumption.

V.
Events hosted exclusively by the Museum, in which permitted alcoholic beverages will be available only at weekend and evening events, shall include the beverage cost in the price charged to attend the event, with an appropriate number of tickets issued to the event participants for their beverage choice.  Permitted alcoholic beverages shall be for inside premises consumption only, unless special permission is granted by the provost of the Tarpon Springs Center, in consultation with the President, for an out-of-doors event exclusively hosted by the Museum at which permitted alcoholic beverages will be available.

VI.
Whenever any event is to occur in which permitted alcoholic beverages will be available, whether through the rental of facility process or hosted exclusively by the Museum, St. Petersburg College stresses that it is the responsibility of patrons attending such event to consume the permitted beverages responsibly.

VII.
All rental or Museum hosted events shall be coordinated with the site Facilities Services supervisor and with the collegewide Security supervisor and the College Risk Management Office shall be notified in advance of each such rental or event.

VIII.
The college attorney shall approve the form of the rental agreement.  It shall contain a provision stating that the renting individual, group or organization will hold the College, its Trustees, officers and employees harmless from all liability arising out of or resulting from any possible injuries occurring to persons or property on College premises during the time of rental.  The renter shall further provide on an ACORD Form evidence of comprehensive general liability insurance with a minimum limit of Five Hundred Thousand Dollars ($500,000) combined single limits, also naming the Board of Trustees of St. Petersburg College, as additional insured on the policy.  In lieu of this requirement, the individual, group or organization may pay the insurance premium established by the Florida Community Colleges Risk Management Consortium (FCCRMC) to insure (for premises liability only) the individual’s, the group’s or the organization’s use of the facility, except that this coverage is not available if a rental is for an event in which any alcoholic beverages will be available.  If the FCCRMC facilities use insurance coverage is desired, the SPC Risk Management Office must have no less than 5 business days advance notice of the need and in some instances, as much as 20 working days advance notice.

Specific Authority:  1001.64(2) & (4), F.S.

Law Implemented:
 1001.64(5), (27), (28), (34), (39) & (44), F.S.

History:  Adopted – 12/8/03.  Filed – 12/16/03.  Effective – 12/16/03.
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