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PROCEDURE:  FINAL EXAMINATIONS

The giving of final examinations shall be left to the instructor's discretion with the concurrence of the program director.  Students averaging an "A" or "B" may be exempt from the final examination by obtaining the instructor's permission.

All final examinations will be administered according to the published schedules.

The final examination period is determined by the college calendar committee and published in the college catalog.  The final examination class schedule is prepared and disseminated by the registrar.

Instructors are required to keep final examination papers on file for the duration of the subsequent regular session (Session I or II).

PROCTORING

Since the college does not operate under a student honor system, proctoring of examinations is required.

SPECIAL FEES

Students wishing to take final examinations other than during the regularly scheduled final examination period must obtain permission from the instructor, program director, and the dean of student services.  If permission is granted, the business office is notified in writing of the number of special examinations a student will take, the course and section numbers of each, and the amount of the approved fee.  After the student has paid the special examination fee(s) at the campus business office, the student presents his/her copy of the validated permission form to the instructor(s) and takes the examination(s) as arranged with the instructor(s).

History:
Adopted 3/3/82.  Amended 3/3/87.  Effective 3/10/87 for Session I, 1987-88.
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