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P6Hx23-3.05
PROCEDURE: LIBRARY BORROWING AND USE POLICY
I.
BORROWING PRIVILEGES

A.
Students, faculty and staff of the College who are in good standing at the College have library borrowing privileges.  The College identification card is used as a library card.

B.
Any resident of Pinellas County who has a valid public library card and is in good standing at any public library participating in the Pinellas County Library Cooperative (Community Borrowers) is granted borrowing privileges.

C.
Any adult (18 or older) resident of Pinellas County who is not enrolled at SPC or a member of the College staff and does not have a valid public library card may be granted borrowing privileges upon payment of a $15.00 fee per year.

D.
Students, faculty and staff in good standing at any publicly funded university or community college in Florida have borrowing privileges through a Reciprocal Borrowing Agreement between the colleges and universities.

E.
Registered volunteers of the College have borrowing privileges during the academic terms they serve as volunteers.

F.
Retirees from the College have lifetime borrowing privileges.

G.
Persons who do not meet any of the criteria stated in A-F above may use College resources in the library for reference and research purposes.  Limited information may be supplied through the reference desk to telephone inquiries from the community.

II.
BORROWING RESPONSIBILITIES

A.
Persons identified in paragraphs I. B. and I. C. above must complete a registration form at the circulation desk at any of the campus libraries.  The borrower will be registered for a period of one calendar year from the date of registration.  The registrant will be responsible for all items charged.

B.
Materials and equipment borrowed from the libraries of St. Petersburg College and not returned by the designated due dates will accrue fines as follows (college employees are exempt from Sections II. B. 1. a-d and II. C.).

1.
Library fine schedule for overdue items:

a)
Books - 15 cents per day; forgiven up to 4 days, $1.00; total book fines are capped at $20.00.

b)
Art/sculpture - 15 cents per day.

c)
Equipment - $1.00 per day.

d)
Reserve materials used within the library - $1.00 per hour overdue up to a maximum of $5.00 per item.  There is no forgiveness of fines.

e)
Reserve materials circulated for use outside of the library - $1.00 per day overdue up to a maximum of $5.00 per item.  There is no forgiveness of fines.

f)
Videotapes - $2.00 per day per videotape.

2.
Individuals identified in paragraph I. C. above may be granted borrowing privileges upon payment of a $15.00 fee per year.

3.
Faculty may borrow materials for an entire session by making request for a Session Loan at the appropriate library.  Lease Collection materials are not eligible for Session Loans.

4.
When books, materials, or equipment on loan are lost, the borrower must pay a replacement cost or an estimated cost if the item is not currently available, plus a $2.00 service charge and a $5.00 fine for each lost item in lieu of fines in II. B. 1. above.

a)
Books - the price is determined from the most current BOOKS IN PRINT.  If the book is out of print, the average cost is determined from the most recent BOWKER ANNUAL.

b)
Periodicals - the cost of one issue is doubles, plus a $5.00 fine.

c)
Discs and cassettes - the cost is determined from the most recent SCHWANN RECORD CATALOG.

C.
When materials or equipment on loan are physically damaged, the borrower is responsible for the cost or repairs.  Prior to the loan of equipment and upon completing the personal responsibility form (Form No. 415), borrowers are informed of the replacement cost of such equipment.  Such costs are not to exceed the replacement of the materials or equipment.

D.
Refund policy after payment in II.C. has been made: The amount representing the value of the item in II.C. will be refunded by the business office if an item for which payment has been made is located and returned to the learning resources center within one year after payment.  Fines and service charges will not be refunded.

NOTE:
The official name for the library is the M. M. Bennett Library.
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