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P6Hx23-2.07
PROCEDURE:
TERMINAL PAY (SICK, VACATION, DROP)
I.
TERMINAL SICK PAY - The Board of Trustees will provide terminal sick pay for accumulated sick leave to a full-time budgeted employees hired prior to July 1, 1995 or the employee's beneficiary, except those employees referred to in paragraphs F. and G. herein, under the following conditions and in an amount determined as follows:

A.
Upon retirement or death during the first 3 years of service at the College, the daily rate of pay multiplied by 35 percent times the number of days of accumulated sick leave, or the daily rate of pay multiplied by 60 days, whichever is less.

B.
Upon retirement or death during the next 3 years of service at the College, the daily rate of pay multiplied by 40 percent times the number of days of accumulated sick leave, or the daily rate of pay multiplied by 60 days, whichever is less.

C.
Upon retirement or death during the next 3 years of service at the College, the daily rate of pay multiplied by 45 percent times the number of days of accumulated sick leave, or the daily rate of pay multiplied by 60 days, whichever is less.

D.
Upon retirement, death, or termination during and after the tenth year of service at the College, the daily rate of pay multiplied by 50 percent times the number of days of accumulated sick leave, or the daily rate of pay multiplied by 60 days, whichever is less.

E.
Upon retirement, death, or termination after completion of 25 years of service at the College, the daily rate of pay multiplied by 75 percent times the number of days of accumulated sick leave, or the daily rate of pay multiplied by 90 days, whichever is less.

F.
Subject to the eligibility requirements above, employees hired on or after July 1, 1995, the terminal pay provisions shall be limited to one-fourth of all unused sick leave accumulated on or after July 1, 1995; however, terminal pay allowable for such accumulated sick leave shall not exceed a maximum of 60 days of actual payment.

G.
For executive/managerial employees (State Accounting Code 510000) the Board hereby provides terminal pay for accumulated unused sick leave as set forth below.

1.
For unused sick leave accumulated before July 1, 2001, terminal pay shall be made pursuant to rules or policies of the Board of Trustees which were in effect on June 30, 2001.

2.
For unused sick leave accumulated on or after July 1, 2001, terminal payment may not exceed an amount equal to one-fourth of the employee’s unused sick leave or 60 days of the employee’s pay, whichever amount is less.

3.
If the employee had an accumulated sick leave balance of 60 days or more on June 30, 2001, sick leave earned after that date may not be accumulated for terminal pay purposes until the accumulated leave balance as of June 30, 2001, is less than 60 days.

H.
Determination of Daily Rate of Pay

1.
Daily Rate of Pay - Instructional Staff with 36 ECH Contract


The daily rate of pay will be calculated by dividing the total annual salary by 195 based on the contractual duty days.  

2.
Daily Rate of Pay - Instructional Staff with 30 ECH Contract


The daily rate of pay will be calculated by dividing the total annual salary stated in the contract by 163.

3.
Daily Rate of Pay - Twelve-Month Faculty, Administrative, Professional and Managerial, and Senior Career Staff


The daily rate of pay for twelve-month faculty exempt employees will be calculated by dividing the annual salary by 243.

4.
This daily rate of pay shall only be used for calculating an employee's terminal sick leave pay as set forth herein and for calculating an employee’s accumulated annual vacation leave pay.

5.
If the College records reflect accrued hours rather than accrued days, then:

a.
For full-time Instructional Staff, 6 hours shall equal 1 day;

b.
For full-time 12-Month Faculty and salaried (exempt) employees, 8 hours shall equal 1 day; part-time salaried shall be prorated according to the standard hours for the position.

6.
Employees whose original employment date is after May 1, 2001, who are hired for positions funded through grants and/or contracts included in the restricted fund category, are not eligible for terminal sick leave payments.

II.   
TERMINAL VACATION PAY

A.  
The accumulated annual vacation leave payment shall be calculated by using the employee’s current daily rate of pay.  The daily rate of pay shall be determined as set forth herein.

B.
A terminating employee or an employee transferring to a less than twelve (12) month instructional position will be paid for accumulated vacation at the current daily rate of pay; provided, however, such payment shall not exceed an amount equal to thirty (30) days of pay.

C.
In the case of death, accumulated vacation leave will be paid to the employee's beneficiary, estate, or as provided by law.

D.
In the case of retirement, the employee shall be entitled to an accumulated annual vacation leave payment not to exceed 500 hours.  For this purpose, accumulated annual vacation leave includes accumulated vacation leave up to 44 days plus earned unused vacation leave for the current calendar year during the year said employee retires not to exceed a total of accumulated annual vacation leave of 500 hours.

III.  
TERMINAL VACATION DROP PAY

A.     
Employees who have officially enrolled in the DROP (Deferred Retirement Option Program) shall have the following options:

1.   
Accumulated annual vacation leave may be paid in the following ways upon entering DROP:

                                                                  

a. Employee may elect to be paid the total (or a portion) of their accumulated vacation amount at the beginning of their DROP period.

b. 
Employee may elect to defer payment until their DROP period ends, or earlier, based upon actual separation of employment date. 
 

2.      
Payments will be calculated up to the date of the commencement of the employee's designated DROP period.  In the event the employee chooses to receive their accumulated annual vacation leave payment, the employee will continue to accumulate annual vacation leave during their designated DROP period, to the extent permitted by this Rule, but will not be entitled to receive a second accumulated annual vacation leave payment upon termination, except to the extent the employee has earned additional vacation leave which combined with the original payment does not exceed the maximum lump sum permitted by this Rule.  Accumulated annual vacation leave that exceeds the maximum provided by the Rule must be used by the time of the employees scheduled termination or such leave will be forfeited. 

 

3.      
Alternatively, an employee electing to participate in DROP may defer payment of their accumulated annual vacation leave until the end of their designated DROP period.  In the event the employee chooses to receive their accumulated annual vacation leave payment at the end of their designated DROP period, the employee will continue to accumulate annual vacation leave during their designated DROP period, to the extent permitted by this Rule, and will receive an accumulated annual vacation leave payment upon termination as provided for in paragraph III. A. 2. above.  

 

4.      
Employees who have officially enrolled in DROP shall have their accumulated annual vacation leave paid in a lump sum that may be deposited in an individually owned 403 (b) tax-deferred account at the beginning of their DROP enrollment period.  

 

5.      
Employees hired after May 1, 2001, for a position funded through grants and/or contracts included in the restricted fund category, are not eligible for an accumulated annual vacation leave payment. 

B.  
The accumulated annual vacation leave payment shall be calculated by using the employee’s current daily rate of pay.  The daily rate of pay shall be determined as set forth herein.

C.
A terminating employee or an employee transferring to a less than twelve (12) month instructional position will be paid for accumulated vacation at the current daily rate of pay; provided, however, such payment shall not exceed an amount equal to thirty (30) days of pay.

D.
In the case of death, accumulated vacation leave will be paid to the employee's beneficiary, estate, or as provided by law.

E.
In the case of retirement, the employee shall be entitled to an accumulated annual vacation leave payment not to exceed 500 hours.  For this purpose, accumulated annual vacation leave includes accumulated vacation leave up to 44 days plus earned unused vacation leave for the current calendar year during the year said employee retires not to exceed a total of accumulated annual vacation leave of 500 hours.

History:
Amended - 8/22/83, 2/21/89.  Effective - 2/28/89; 5/29/98.  Repealed - Upon the Board's adoption of this year's Salary Schedule or July 1, 1998 whichever is earlier (Salary Schedule adopted 6/15/98).  See Rule 6Hx23-2.07; Re adopted – 6/19/12.  Effective – 6/19/12.
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